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PPP Loan Forgiveness Timeline (*under current guidelines) 
 

 

 

  

  

PPP Loan Forgiveness Application 
 

Friday, May 15th, the SBA released the PPP Loan Forgiveness Application. CLICK HERE 
 
Completed form should be submitted to your bank after the 8 period expires from your loan origination. There 
is still expected guidance to come from the SBA to help clarify the Forgiveness Application process. 
 

1. TIME FRAME OF 8 WEEKS 

The application allows for you to decide if your Covered Period will be the date of your PPP Loan 
Disbursement date OR the start date of your next pay period AFTER the PPP Loan Disbursement, which is 
the Alternative Payroll Covered Period. 
 
EXAMPLE: 

• COVERED PERIOD > PPP Loan Disbursement date 4/17/20 > 4/17/20 to 6/12/20 

• ALTERNATIVE PAYROLL COVERED PERIOD > PPP Loan Disbursement date 4/17/20 (*falls in 
middle of a pay period) > next pay period starts 4/27/20, making covered period 4/27/20 - 6/22/20 

 
 

2. PAY PERIOD OR PAY DATE FOR TRACKING EXPENSES? 

Based on the application, page 2: Summary of Costs Eligible for Forgiveness 
 
Eligible payroll costs. Borrowers are generally eligible for forgiveness for the payroll costs paid and 
payroll costs incurred during the eight-week (56-day) Covered Period (or Alternative Payroll Covered 
Period) (“payroll costs”). Payroll costs are considered paid on the day that paychecks are distributed or the 
Borrower originates an ACH credit transaction. Payroll costs are considered incurred on the day that the 
employee’s pay is earned. Payroll costs incurred but not paid during the Borrower’s last pay period of the 
Covered Period (or Alternative Payroll Covered Period) are eligible for forgiveness if paid on or before the 
next regular payroll date. Otherwise, payroll costs must be paid during the Covered Period (or Alternative 
Payroll Covered Period). For each individual employee, the total amount of cash compensation eligible for 
forgiveness may not exceed an annual salary of $100,000, as prorated for the covered period. Count payroll 

http://r20.rs6.net/tn.jsp?f=001fqXj3sxOLyVnVNmSAGNwU9Dfz0JRYzrk7miuFNrbrYZoKftfWPKoih1t5BDCoGvVd5aS_8d1AE4UyV2rhXX1b43yD40dy1qksHUmOuKsAp3sOJE9-6TgSZ4CqUS2NGL1Fgx3agFz6c42QKbRjGuu_pIysZ4nAcarw7kYVnpxlGyflptuTv4MJo5500d-lnJHiHW8kxhn4e93taVsRcHaupai6TGOqxFs8rLxx5OoXGw=&c=j9HrPVEUks6WcviAAqLfpz4owtrwD7X4GxuBEjygBiTyoLhxoJ-1gg==&ch=eNbelTXAo1RkhHuwb24WFPSDj3QtTjZi0YrYBN8VrauZbtqFQcUNSg==


costs that were both paid and incurred only once. For information on what qualifies as payroll costs, see 
Interim Final Rule on Paycheck Protection Program posted on April 2, 2020 (85 FR 20811). 
 
 

3. FULL TIME EQUIVALENT EMPLOYEES (FTE) 
In addition to summarizing your payroll costs for the PPP Loan, you also may need to calculate and provide 
documentation for any change in headcount in FTEs that is less than the number of FTEs on your original 
PPP Loan application. If you have NOT reduced your FTEs, then you will just check off that you have NOT 
reduced the number or employee or average paid hours and enter 1.0. The application will require you to go 
through your employees to come up with two calculations that may reduce your loan forgiveness. 
 
Average FTE: This calculates the average full-time equivalency (FTE) during the Covered Period or the 
Alternative Payroll Covered Period. For each employee, enter the average number of hours paid per week, 
divide by 40, and round the total to the nearest tenth. The maximum for each employee is capped at 1.0. A 
simplified method that assigns a 1.0 for employees who work 40 hours or more per week and 0.5 for 
employees who work fewer hours may be used at the election of the Borrower. 
 
Salary/Hourly Wage Reduction: This calculation will be used to determine whether the Borrower’s loan 
forgiveness amount must be reduced due to a statutory requirement concerning reductions in employee 
salary and wages. Borrowers are eligible for loan forgiveness for certain expenditures during the Covered 
Period or the Alternative Payroll Covered Period. However, the actual amount of loan forgiveness the 
Borrower will receive may be less, depending on whether the salary or hourly wages of certain 
employees during the Covered Period or the Alternative Payroll Covered Period was less than during the 
period from January 1, 2020 to March 31, 2020. If the Borrower restored salary/hourly wage levels, the 
Borrower may be eligible for elimination of the Salary/Hourly Wage Reduction amount. Borrowers must 
complete this worksheet to determine whether to reduce the amount of loan forgiveness for which they are 
eligible. Complete the Salary/Hour Wage Reduction column only for employees whose salaries or 
hourly wages were reduced by more than 25% during the Covered Period or the Alternative Payroll Covered 
Period as compared to the period of January 1, 2020 through March 31, 2020. 
 
 

4. FTE REDUCTION EXCEPTIONS & SAFE HARBOR 

You may be able to avoid any loan forgiveness reduction if the following apply to your FTEs at the end of the 
8 week period. 
 
EXCEPTIONS: (1) any positions for which the Borrower made a good-faith, written offer to rehire an 
employee during the Covered Period or the Alternative Payroll Covered Period which was rejected by the 
employee; and (2) any employees who during the Covered Period or the Alternative Payroll Covered Period 
(a) were fired for cause, (b) voluntarily resigned, or (c) voluntarily requested and received a reduction of their 
hours. In all of these cases, include these FTEs on this line only if the position was not filled by a new 
employee. Any FTE reductions in these cases do not reduce the Borrower’s loan forgiveness. 
 
SAFE HARBOR: A safe harbor under applicable law and regulation exempts certain borrowers from the loan 
forgiveness reduction based on FTE employee levels. Specifically, the Borrower is exempt from the reduction 
in loan forgiveness based on FTE employees described above if both of the following conditions are met: (1) 
the Borrower reduced its FTE employee levels in the period beginning February 15, 2020, and ending April 
26, 2020; and (2) the Borrower then restored its FTE employee levels by not later than June 30, 2020 to 
its FTE employee levels in the Borrower’s pay period that included February 15, 2020. 

 

iSolved PPP Loan Forgiveness Report > Draft only 
 

  

  

iSolved has a draft of the report found under REPORTING > CLIENT REPORTS > CARES PPP Loan 
Forgiveness. With the announcement of the Loan Application on Friday, the updates to the report should 
happen soon. We will send an announcement when the report is live. You can also refer to our Constant 
Contact from Friday May 15th for other ways to help track your costs. 
 



Also, a reminder that with over 800 clients, we are unable to complete applications of PPP Loan Forgiveness. 
Please reach out to your banker or accountant for further guidance. Thanks for your understanding! 

 

  

  

What if I Don't Quality for Forgiveness 
 

1. Amount NOT spent on qualified expenses, repay that portion of the loan right away 
2. Use proceeds of the "non-forgivable" portion of the loan to fund the business 

• Loan Terms = 2 year maturity at 1% interest rate 

• No recourse 

• No fees 

• No personal guarantees 

• No collateral required 

• Principal and interest are deferred for 6 months (but interest accrues) 
 

  

  

 


